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DIVISION MEMORANDUM March 27, 2018

No. 1B 5. 2018

To:

ORIENTATION ON THE CONDUCT OF 2018 ANNUAL PHYSICAL INVENTORY OF
GOVERNMENT PROPERTIES

ASDS

Chiefs CID & SGOD

All Public Schools District Supearvisor

All Heads of Public Elermentary, Secondary, & Senior High Schools
All School Supply Officers/School Property Custodians

School Supply Officers/School Properiy Custodians are hereby advised to attend the
Orientation on the Conduct of 2018 Annual Inventory on April 10, 2018 @ 9:00 AM at
Jose B. Puey Sr. Elementary School, Sagay City. '
Agenda are as follows:

a. Prepared Schedule of Invertory taking per school (Enclosure No. 1)

b. Distribution of inventory Forms

¢. Submission of Reports/Reqglirement Deadline
1. Furniture - April 30, 2018
2. Textbooks/Learning Materials; { zeching Guides Aprit 30, 2018
3. SF3 Summary June 15, 2018
4. DTR (Apr./May 2018}/LR & Designation as SPC/ & CP/TP Sy: 2018-2013 lune 30, 2018
5. RPClas of June 30, 2018 July 15, 2018
6. RPClas of December 31, 2018 January 15, 2019
7. Annual Procurement Plan 2019 November 15, 2018

d. Other Matters
A registration of Two Hundred Perus {Pho 200.00) to cover meals and snacks for the
duration of the orientation shali be paid in advance to Mrs. Aimee C. Emnace,
Administrative Officer IV ~ Cashier niot later than April 6, 2018.
Travelling expenses relative to the conduct of the activity shall be charged against

WARSETTE D. SABBALUCA, CESO VI

Asst. Schools Division Superintenge
Nffirar_in-Charoe 72



Enclosure e 1)

SCHEDULE OF v » OKY 2018
Meeting April 10, 2018 at Jose B. Puey $r. i1x.v © tary School, Sagay City, at 9:00 am

April 16 - Vito ES, Vito NHS, Tu-ong ES
17 - Eusebio Lopez Memorial IS Elem/Sec
18 - Bato NHS, Sherman tlill £S
19 - Old Sagay £S5, Old Sagay Lo-oc Ext, Oid Sagay GK Ext
20 - Melchor D. Saicedo Sr. ES, Cpo. Bago NHS
23 - Pacol ES, RT Halipa ES, Sewahon NHS
24 - Gen. luna ES, SNHS - Gen. Luna Exi, .. bod-btand Alone
25 - Lopez Jaena ES, SNHS-Lopez Jaena Fut.
26 - Onofre dela Paz ES, Bulanon NHS — Unofrs= Ext ., PR Katalbas Sr ES il (Tagnipis)
27 - SV Aguilar IS, Hautea ES
30 - Manara ES, Cpo. Bago NHS-Manara bxt
May 2 - Elia T. Canoy Esperancilia £ES, Raymundo Tupas ES, RTES-5esco Extension

3 - Raynor D. Mesa ES, Cesar Gamboa ES

E=N

La-on ES

7 - Colonia Divina IS, Cpo. Santiago ES,

8 - Bato CES, Briones Salcede ES

9 - Molocaboc 15, Matabas ES, Molocaboc I ES

10 - Sir Arthur Cooper ES, losebio Gonzaga ES-Main

i

11- B. Mahilum ES & HS Ext., Himoga-8n Baybay IS

16 - Gil Lopez ES, Josehio Gonzaga ES-Ext.

17 - Sagay NHS, AEMSES —

18 - Ricardo L. Gamboa ES, Tabrica ES, FS Pascual ES
21 - Macamilco ES, MES Cressing Bago Ext

22 - Bulanon NHS, Bulanon ES

23 - Suyac £S, PR Katalbas Sr. | ES (Taba-ao}

24 - Uychiat ES, VG Afalucas ES

25 - SNHS -Old Sagay Ext., B V Rodriguez ES, SNHS-Rizal Ext.
28 - Hamticon ES

29 - Plaridel ES, Talusan £S5

30 - Bato NHS-Baviera Ext.,, Baviera ES

31 - Maqulling B3, CpO. rmoga-an &3, ACMSCS3-30F

lune 1- JjoseB. Puey Sr. CS, Mariz Lopez ES
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